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Skills for Employability

Skills for Employability: Partnership preparatory visit grant
A preparatory grant of £2,500 is available for each partnership.  This should be used for reciprocal mobility between institutions before March 2008.
The visits will provide the opportunity to develop and complete partnership plans.  Partners will have the opportunity to agree objectives, plan activities, define methods of delivery, calculate outcomes and agree project management process and responsibilities.  It will fully activate the partnerships by allowing in-depth research into each other’s institutions, courses, employer links, working contexts etc, and provide the space needed to jointly develop work plans.  
The partners should jointly decide the best use of the grant, but for ease of administration and financial accountability the payments will be made to the UK partner. The UK partner is financially accountable and should retain proof of spend.  
The grant can only be used to cover the costs of economy class travel, accommodation subsistence, visas and translation. 
Please complete this form electronically and e-mail it to tom.broadhurst@britishcouncil.org prior to the preparatory visit commencing. 
Please expand boxes to fit the information. 
1. Contact details
	UK Partner
	

	Name of main contact 
	

	Position
	

	Address
	

	E-mail 
	

	Telephone number 
	

	Preparatory visit dates 
	


	CSA Partner 
	

	Name of key contact 
	

	Job title/s
	

	Address
	

	E-mail 
	

	Preparatory visit dates 
	


2. Initial Partnership Ideas  

Please describe your initial ideas and activities you would like to undertake during your partnership.  Please relate these to the partnership objectives. 
	What are your initial ideas for collaboration? 

	


3. Preparatory visit details
	When will the visit take place? 

	Date of visit
	

	Duration of visit
	

	Please list the objectives for the visit 

	

	Please supply a general itinerary for the visit

	

	Have you undertaken any preparatory planning for your visit? If so, please give details below. 

	


4. Plan of Expenditure 

Please give an estimation of expenditure for the individuals undertaking the preparatory visits.  The maximum preparatory grant available for each partnership is £2,500.  
	Name of Traveler 
	

	Job title
	

	Organisation
	

	Traveling to
	

	Dates of travel 

	

	Duration of trip 
	

	Type of activity 
	Estimated cost 

	Travel - Flight 
	

	Travel - Other 
	

	Accommodation
	

	Subsistence and meals
	

	Other costs 
	

	
	

	Total 
	


	Name of Traveler 
	

	Job title
	

	Organisation
	

	Traveling to
	

	Dates of travel 

	

	Duration of trip 
	

	Type of activity 
	Estimated cost 

	Travel - Flight 
	

	Travel - Other 
	

	Accommodation
	

	Subsistence and meals
	

	Other costs 
	

	
	

	Total
	


Signature of UK applicant who will receive the grant:  

…………………………………

Name: 





…………………………………

Date:





…………………………………

Annex 1: UK Lead partner – Bank Details form:

To enable us to make payment to you, you must be set up on our SAP system, for which we need your full bank details. You will be assigned a unique vendor number on SAP, which should be quoted on all invoices/payment queries. Please complete this form electronically, then either paste the completed form onto your electronic letterhead and e-mail to your contact at the British Council or print it out on your own letterhead and return the form. We recommend that you keep a copy of this form for your own records.
Bank detail form – text boxes will automatically expand as you type in the details.
	Organisation or applicant name
	     

	Bank name – if using a factoring agent please enter their details
	     

	Bank address
	     

	Bank postcode
	     

	Account name
	     

	Account number
	     

	Sort code
	     

	IBAN Account number (for international payments)
	     

	VAT number
	     

	Payment currency, e.g. sterling or euros
	     

	If euro, please confirm the account specified will accept payments in euros
	 FORMCHECKBOX 
 confirmed  FORMCHECKBOX 
 need to check


Your details

	Name

	     

	Position
	     

	Date
	     


Should the above bank details change, please notify us immediately. 
[image: image1.png]