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HOLT LANGUAGE COLLEGE

Welcome to the Festival of Languages

2008
You should find in this handbook all the information you will need for the activities throughout the day.

Each group will be assigned a hostess from year 10 who will guide you from one activity to another and answer any queries or find someone who can.

I hope you have an enjoyable day.

Sue Cave

ROUGE - RED

ADULTS

	
	Mrs Hare
	Hawthorns
	

	
	Adult helper
	Bearwood
	

	
	Mrs Bennett
	Winnersh
	

	
	
	
	


YEAR 10 HELPER

Jessica Allan

CHILDREN

	Leanne Adams
	12 -13
	Hawthorns

	Emily Carberry
	9-11
	Hawthorns

	Aimee Keith
	9 – 11
	Hawthorns

	Matthew Manning
	9 -11
	Hawthorns

	Andy Preston
	12 – 13
	Hawthorns

	Liam Marshall
	12 -13
	Hawthorns

	Jacob Kensley
	9 -11
	Hawthorns

	Matthew Kemp
	12 -13
	Hawthorns

	Lucy Mitchell
	13-14
	St Teresa’s

	Carla Worthington
	13-14
	St Teresa’s

	Andrew Robertson
	12-13
	St Teresa’s

	James Brady
	9-11
	St Teresa’s

	Connor Sharp
	14-15
	Arborfield

	James Ellison
	12-13
	Arborfield

	Hamzah Nackvi
	9-11
	Arborfield

	Sean Martin
	9-11
	Arborfield

	Jake McKernan
	12-13
	Arborfield

	Rachel Hanton
	9-11
	Winnersh

	Georgina Arnoux 
	9-11
	Winnersh

	Ariana Laughlin
	9-11
	Winnersh

	Sam Cooley
	14-15
	Winnersh

	Jack Villars
	14-15
	Winnersh

	Daniel Simpson
	12-13
	Winnersh

	Michael Clemson
	9-11
	Bearwood

	Lewis Rockall
	14-15
	Bearwood

	
	
	

	
	
	

	
	
	

	
	
	


TOTAL – 25
BLEU- BLUE

ADULTS

	
	Mr Milne
	Hawthorns
	

	
	Mrs Drewett
	Arborfield
	

	
	Mrs Cooley
	Winnersh
	

	
	
	
	


YEAR 10 HELPERS

Eve Iversen

Katie Loveluck

CHILDREN

	Rachel Harris
	12 -13
	Hawthorns

	Louise Becker
	12 -13
	Hawthorns

	Ellen Lewis
	9 -11
	Hawthorns

	Abby Parkin
	9 -11
	Hawthorns

	Alex Dodd
	12 -13
	Hawthorns

	Jack Turner
	12 -13
	Hawthorns

	Henry Brabyn
	7 -8
	Hawthorns

	Richard Marshall
	9 -11
	Hawthorns

	Kathleen Harman
	9-11
	St Teresa’s

	Caitlin Hallahan
	12-13
	St Teresa’s

	Ned Stone
	12-13
	St Teresa’s

	Conal Watterson
	14-15
	St Teresa’s

	Connor Perkowski
	9-11
	Arborfield

	Luke Weaver
	14-15
	Arborfield

	Charlie Edwin
	12-13
	Arborfield

	Charlie Hart
	14-15
	Arborfield

	Deepika Thapa
	9-11
	Arborfield

	Grace Tapping
	12-13
	Arborfield

	Chelsea Davey
	9-11
	Winnersh

	Danielle Stiller
	Medium
	Winnersh

	Megan Harrall
	12-13
	Winnersh

	Isabel Saxty
	12-13
	Winnersh

	Liam Poulson
	14-15
	Winnersh

	Jake Kumar
	9-11
	Winnersh

	Mark Wright
	9-11
	Winnersh

	Chloe Cobb
	9-11
	Bearwood

	Emily Jones
	9-11
	Bearwood

	
	
	


TOTAL – 27

JAUNE-YELLOW

ADULTS

	
	Miss Evans
	Arborfield
	

	
	Ms Bridgeman
	Hawthorns
	

	
	Mrs Eden
	St Teresa’s
	

	
	
	
	


YEAR 10 HELPER

Charlotte Connell

CHILDREN

	Louise Crossley
	12 -13
	Hawthorns

	Catherine McEnhill
	12 -13
	Hawthorns

	Jessica Mallett
	7-8
	Hawthorns

	Aneesah Parkar
	9-11
	Hawthorns

	Kieran Binyon
	12 -13
	Hawthorns

	Jamie Day
	9 -11
	Hawthorns

	Adam Michael
	14 -15
	Hawthorns

	Adam Green
	9 -11
	Hawthorns

	Lydia Ball
	9-11
	St Teresa’s

	Madeleine Durman
	9-11
	St Teresa’s

	Henry Jones
	12-13
	St Teresa’s

	Joseph Clark
	14-15
	St Teresa’s

	Tyler Ramsey
	12-13
	Arborfield

	Maisie James
	12-13
	Arborfield

	Joe Benger
	12-13
	Arborfield

	Hannah Wise
	9-11
	Arborfield

	Luke Baldwin
	12-13
	Arborfield

	Michael Smith
	12-13
	Arborfield

	Annie Cubbs
	9-11
	Winnersh

	Charlotte Taylor
	12-13
	Winnersh

	Colette Holdsworth
	7-8
	Winnersh

	Emma Stephenson
	12-13
	Winnersh

	Matthew Render
	12-13
	Winnersh

	Brandon Price
	9-11
	Winnersh

	Jordan Cope
	9-11
	Bearwood

	Brandon Vaessen
	12-13
	Bearwood

	
	
	

	
	
	

	
	
	


TOTAL - 25
VERT-GREEN

ADULTS

	
	Mrs Clark
	Arborfield
	

	
	Mrs Ellington
	Hawthorns
	

	
	Mrs Boret
	St Teresa’s
	

	
	
	
	


YEAR 10 HELPERS

Hannah Deakin

Lauren Gardiner

CHILDREN

	Elysia Bates
	12 -13
	Hawthorns

	Lily Reakes
	7 -8
	Hawthorns

	Emily Wojcik
	12 -13
	Hawthorns

	Michael Tran
	12 -13
	Hawthorns

	Ben Davis
	12 -13
	Hawthorns

	Dan Rojas
	14 -15
	Hawthorns

	Caylan Hallows
	12 -13
	Hawthorns

	Emma Wagstaff
	12-13
	St Teresa’s

	Philippa Winship
	12-13
	St Teresa’s

	Alfie Harris
	12-13
	St Teresa’s

	Rory Grant
	9-11
	St Teresa’s

	Oliver Driscoll
	12-13
	St Teresa’s

	Emma Clark
	14-15
	Arborfield

	Georgia Scicluna
	12-13
	Arborfield

	Yuval Ben-Zvi
	12-13
	Arborfield

	Robert Montandon
	12-13
	Arborfield

	Tom Atkins
	12-13
	Arborfield

	Jess Prewett
	9-11
	Arborfield

	Spencer Challis
	12-13
	Arborfield

	Olympio Bone
	9-11
	Winnersh

	Holly Stevens
	7-8
	Winnersh

	Jasmine Gambrell
	9-11
	Winnersh

	Hannah R-Wootten
	9-11
	Winnersh

	James Hunter
	9-11
	Winnersh

	George Fletcher
	9-11
	Winnersh

	Jamie Tucker
	7-8
	Winnersh

	Marley Daniells
	9-11
	Bearwood

	Ben White
	9-11
	Bearwood

	
	
	


TOTAL - 28

ORANGE-ORANGE

ADULTS

	
	Mrs Warke
	Winnersh
	

	
	Mrs Harrison
	Hawthorns
	

	
	Mrs Eames
	Arborfield
	

	
	
	
	


YEAR 10 HELPER

Chloe Parker

CHILDREN

	Becky Ellington
	14 -15
	Hawthorns

	Yasmin Tomkins
	12 -13
	Hawthorns

	Hannah Fairhead
	9 -11
	Hawthorns

	Aimee Bristow
	9 -11
	Hawthorns

	Daniel Croft
	12 -13
	Hawthorns

	Will James
	14 -15
	Hawthorns

	James Klimas
	14 -15
	Hawthorns

	Clidna Hennessy
	9-11
	St Teresa’s

	Megan Jarvis
	9-11
	St Teresa’s

	Paul Jacklin
	12-13
	St Teresa’s

	Charlie Kennedy
	12-13
	St Teresa’s

	Mathew Taylor
	12-13
	Arborfield

	Charlotte Jamieson
	12-13
	Arborfield

	Gareth Sterry
	14-15
	Arborfield

	Kezia Tommsett
	9-11
	Arborfield

	Calum Simpson
	9-11
	Arborfield

	Georgina Green
	L
	Winnersh

	Lauren Willmot
	14-15
	Winnersh

	Sareena Johal
	9-11
	Winnersh

	Joel Belton
	9-11
	Winnersh

	Gregor Rorrison
	12-13
	Winnersh

	Joshua Sharp
	12-13
	Winnersh

	Kaya Doyle-Arthington
	7-8
	Bearwood

	Joshua Watkins
	9-11
	Bearwood

	
	
	

	
	
	

	
	
	

	
	
	


TOTAL - 24

VIOLET-PURPLE

ADULTS

	
	Mr Howell
	Winnersh
	

	
	Mrs Michael
	Hawthorns
	

	
	Adult helper
	St Teresa’s
	

	
	
	
	


YEAR 10 HELPERS

Anastazia Pieniazek

Charlotte Timmins

CHILDREN

	Laura Cranford
	9 -11
	Hawthorns

	Taylor Perry
	9 - 11
	Hawthorns

	Beth Carberry
	9 -11
	Hawthorns

	Jonny Betteridge
	9 -11
	Hawthorns

	James Chodorowski
	12 -13
	Hawthorns

	Rees Tyrell
	9 -11
	Hawthorns

	Alex Cobb
	9 -11
	Hawthorns

	Daniel Leadbitter
	14-15
	Hawthorns

	Louise Whatley
	12-13
	St Teresa’s

	Rosie Devlin
	14-15
	St Teresa’s

	John Dillon
	14-15
	St Teresa’s

	Jordan Onraet-Wells
	9-11
	St Teresa’s

	Adam Powell
	9-11
	Arborfield

	Michael Summer-Smith
	12-13
	Arborfield

	Max Dorey
	9-11
	Arborfield

	Rose Dashwood
	9-11
	Arborfield

	Poppy Rhodes
	9-11
	Arborfield

	Sophie Williams
	12-13
	Arborfield

	Victoria Bradwell
	9-11
	Winnersh

	Danielle Stone
	9-11
	Winnersh

	Ashlee Grainger
	9-11
	Winnersh

	Kayleigh Rusher
	12-13
	Winnersh

	Luke May
	12-13
	Winnersh

	Michael Glanville
	7-8
	Winnersh

	Adam Ward
	12-13
	Winnersh

	Mark Holt
	9-11
	Bearwood

	Liam Woods
	9-11
	Bearwood


TOTAL - 27
NOIR-BLACK

ADULTS

	
	Mrs Davies
	St Teresa’s
	

	
	Miss Newington
	Holt
	

	
	Adult helper (am)
	Winnersh
	

	
	Mrs Russell (pm)
	Winnersh
	


YEAR 10 HELPER

Sarah Timmins

CHILDREN

	Adam Shreeve
	9 -11
	Hawthorns

	Matthew Eeles
	7- 8
	Hawthorns

	Laura Harrison
	12 -13
	Hawthorns

	Michelle Doria
	9 -11
	Hawthorns

	Kate Evans
	9 -11
	Hawthorns

	Michael Finch
	9 -11
	Hawthorns

	Thomas Goodey
	9 -11
	Hawthorns

	Lauren Roberts
	9-11
	St Teresa’s

	Juliet Copps
	9-11
	St Teresa’s

	Alex Nind
	9-11
	St Teresa’s

	Astrit Loxha 
	14-15
	St Teresa’s

	Laurence Turner
	12-13
	St Teresa’s

	Lilly Stevens
	9-11
	Arborfield

	Olivia Whitehouse
	12-13
	Arborfield

	Owen Miles
	9-11
	Arborfield

	Joseph Miller
	9-11
	Arborfield

	Mathew Grimes
	12-13
	Arborfield

	Sophie Brady
	12-13
	Arborfield

	Miya Lacey
	7-8
	Winnersh

	Imogen Coupe
	9-11
	Winnersh

	Naomi Potter
	9-11
	Winnersh

	Rhys Green
	9-11
	Winnersh

	Siad Cole
	M
	Winnersh

	Agam Bir Sahni
	12-13
	Winnersh

	Joe Lambdon
	9-11
	Bearwood

	Tom Smith
	12-13
	Bearwood


TOTAL – 26

GRIS-GREY

ADULTS

	
	Mrs Jones
	Bearwood
	

	
	Mrs Smallbone
	Arborfield
	

	
	Mrs Orford
	Winnersh
	

	
	
	
	


YEAR 10 HELPER

Celine Winham

CHILDREN

	Jack Bailey
	12 -13
	Hawthorns

	Connor Banfield
	9 -11
	Hawthorns

	Andrew Fisher
	12 -13
	Hawthorns

	Ollie Lambert
	9 -11
	Hawthorns

	Sian Loosemore
	9-11
	Hawthorns

	Brogan Welborn
	9-11
	Hawthorns

	Chris Taylor
	9-11
	Hawthorns

	Emma Smith
	9-11
	St Teresa’s

	Francesca Iorio
	9-11
	St Teresa’s

	Connor Eden
	12-13
	St Teresa’s

	Alexander McGauley
	12-13
	St Teresa’s

	Stephen Pitson
	9-11
	Arborfield

	Layla Macivor-Drummond
	9-11
	Arborfield

	Charles Joyes
	14-15
	Arborfield

	Hayley Freeman
	12-13
	Arborfield

	Antonia Moss
	12-13
	Arborfield

	Vanesha Jadar
	7-8
	Winnersh

	Jodilea Carr
	12-13
	Winnersh

	Helen Matthews
	9-11
	Winnersh

	Callyn David
	9-11
	Winnersh

	Jake Willmot
	12-13
	Winnersh

	James Smith
	9-11
	Winnersh

	Charlotte Moore
	7-8
	Bearwood

	Furnita Yamaguchi
	7-8
	Bearwood

	Corbern Stonehill Brooks
	12-13
	Bearwood

	
	
	

	
	
	

	
	
	


TOTAL - 25
Festival of Languages 2008
MORNING

The morning’s activities run from 9.30am to 12.30pm. 

All children will be involved in the following activities:

· French boules

· Dance

· I.T. activity

· French Speaking Countries display quiz

All children will be involved in one of the following:

· Taster session of Chinese

· Taster session of Russian

· Taster session of Italian

· Tapas Tasting

Details about the activities are on the following pages.

LUNCH – bring a packed lunch, on the field if fine, in the hall if wet.

AFTERNOON
In the first part of the afternoon, from 1.00pm to 2.15pm, the schools will give a performance in French in the following order:

· Hawthorns – Mr Milne’s class
· Winnersh – Mr Howell’s class

· Arborfield – Mrs Clark’s class

· St Teresa’s – Mrs Davies’s class

· Hawthorns – Mrs Hare’s class

· Winnersh – Mrs Russell’s class

· Bearwood – Mrs Jones’s class

· Arborfield – Miss Evans’s class
At 2.15pm, there will be a celebration of the achievements of the day.

The Festival will end at 2.35pm.

Children should be ready for collection at 2.45pm.
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Festival of Languages 2008
AFTERNOON PERFORMANCES

Hawthorns – Mr Milne’s Class

Jean Petit qui danse

Mr Milne’s class will perform a French traditional song and dance. It is about a boy called Jean Petit and describes how he dances with different parts of his body.

Winnersh – Mr Howell’s Class

Jacques a dit
Mr Howell’s class will perform a ‘Simon says..’ song. Do you recognise the tune?
Arborfield – Mrs Clark’s Class

Tête, epaule, genoux, orteils
Mrs Clark’s class will perform the French version of head, shoulders, knees and toes. Is it the same as in English?
St Teresa’s – Mrs Davies’s Class

A la ferme
Mrs Davies’s class will perform a short play with musical accompaniment about going to a farm. Look out for the animals who are behaving rather oddly.
Hawthorns – Mrs Hare’s Class

J’ai chaud, j’ai soif
Mrs Hare’s class are will perform a song and dialogues about food.
Winnersh – Mrs Russell’s Class

Dans ma trousse
Mrs Russell’s class will perform a song about the items you find in a pencil case.
Bearwood – Mrs Jones’s Class

Le navet géant
Mrs Jones’s class will perform the story of the giant turnip. 
Arborfield – Miss Evans’s Class

Alouette

Miss Evans’s class will perform the traditional French song about the feathers being plucked from different parts of a lark. 
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Pétanque

1) Divide into groups of 4 children

2) 2 teams of 2 players play against each other using a set of boules

3) Each player has 2 boules (exception see note below)

4) Choose a starting point 

5) From the starting point throw the ‘cochonnet’ (the jack or, literally, ‘piglet’!) approx 6m – 10m away

6) Each player throws his/her first boule, making sure his/her feet do not leave the starting point

7) A player from the team that is not leading (ie does not own the boule currently lying closest to the cochonnet) should be the first to throw his/her 2nd boule

8) Play continues in this way, with the ‘trailing’ team always playing before the ‘leading’ team

9) The team with the closest boule to the cochonnet wins 1, 2, 3 or 4 points. A point is given for each boule that is closer to the cochonnet than any boule belonging to the opposing team.

10) The winning team is the first to score 13 points

11) The losing team throws the cochonnet to start a new game

Note:

When two colour groups are playing boules at the same time, it may be necessary to make teams of 4 players with one boule each.

Please can the first groups (Jaune and Noir) carry the boules down to the field and the last group (Vert) bring the boules back to the hall?

I.T. Activity

There will be an additional member of staff from the Holt in the I.T. rooms. The computers will be already logged on to a site of French activities called Linguaprime. This is a subscription site with resources specifically designed for early language learners at primary school.

Depending on the size of the group; some children will have access to their own computer, some may have to share.
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The theme of the website is space and the activities are grouped into three galaxies. They can choose for themselves which topics and games they would like to do but they will probably find the language in the activities in Galaxie Une and Galaxie Trois the most familiar.
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Quiz
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· The answers to the quiz can be found on the ‘French Speaking Countries’ displays in the main hall.

· Please hand out the quiz sheets and advise the children not to all start at question 1 so as to avoid congestion around one display board.

· About 5 minutes before the end of the session, ask the children to swap sheets. They can mark them as you read out the answers. The answers can be found in this booklet.

· Use your discretion to hand out stickers, available in the hall, to reward children for their efforts in completing the quiz.

NAME:                                                       SCHOOL:

French Speaking Countries of the World Quiz

1. What is the colour of the Belgian flag?
2. Where will you find the Matterhorn?
3. In which country is 3% of the population over 65?

4. Which other languages are spoken in Haiti besides French?

5. What is the capital of Canada?

6. How did the Ivory Coast get its name?

7. In which country would you find the rivers of Benue, Nyong and Sanaga?

8. What is the Malagasy word for animal?

9. Which country has a maple leaf on its flag?

10. Which ingredients are in the Swiss dish ‘raclette’?

11. Which country is in the Caribbean sea?

12. Name two countries which border Senegal?

13. Is Douala the capital city of Cameroon?

14. In which country does the Festival of Masks take place?

15. Which country has an orange, white and green flag?
16. Which other language is spoken in Canada besides French?

17. From which country did the characters ‘The Smurfs’ originate?

18. Where would you find the endangered dama gazelle?

19. In which country is salsa a popular dance?

20. Name three other languages spoken in Switzerland besides French?

P.T.O
21. What was the nationality of the author, Hergé, of the ‘Tintin’ books?
22. Which country has a flag which is white, red and green?

23. Which country shares the island on which Haiti is found?

24. Which country has a green star in the middle of its flag?

25. What is another name for the animal ‘galago’ found in the Ivory Coast?

26. In which town will you find a water fountain which shoots 140m into the air?

27. For what was the French man called Blondin famous in Canada?

28. In which country did Napoleon fight the Duke of Wellington in the Battle of Waterloo?

29. What is the capital of Haiti?
30. After which animal is Berne, the capital city of Switzerland, named?

31. Where is the Nikolo-Koba national park?

32. What is the nickname for the national football team in the Ivory Coast?

33. In which country would you find an ‘aye-aye’?

34. Which of these French speaking countries is on the west coast of Africa?

35. Which country is an island off the east coast of Africa?

36. Who is Francis Bebey?

37. Haiti comes from the word Hispaniola, what does it mean?

38. In which country is the currency the ‘ariary’?

39. Where is the ‘atomium’?

40. Which country has a national football kit which is a green shirt, red shorts and yellow socks?
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Quiz

French Speaking Countries

 Answers

1. Black, yellow and red
2. Switzerland

3. Senegal

4. Haitian and Créole

5. Ottawa

6. It was named after the elephant tusks which were sought after in this country

7. Cameroon

8. Biby

9. Canada

10.  Potatoes, cheese, gherkins and onions

11. Haiti

12. Mali, Mauritania, Guinea or Guinea Bissau

13. No

14. Ivory Coast

15. Ivory Coast

16. English

17. Belgium

18. Senegal

19. Ivory Coast

20. Italian, German and Romansch

21. Belgian

22. Madagascar
23. Dominican Republic

24. Senegal

25. Bush baby

26. Geneva

27. Crossing Niagara Falls on a tightrope

28.  Belgium

29. Port au Prince

30.  A bear

31. Senegal

32.  Elephants

33.  Madagascar

34.  Senegal, Cameroon and Ivory Coast

35.  Madagascar

36.  A composer, performer, novelist and poet

37.  Spanish island

38.  Madagascar

39.  Belgium

40. Cameroon
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Tapas Tasting
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Mrs Wood, from the Holt MFL teaching team, will be in the dining hall. She will explain what ‘tapas’ are and teach the children some Spanish expressions so they can express their opinion about the food.

The children will be given one numbered food at a time and they will be asked to record their opinion of the food and say what they think it is. Having tasted all the foods, they will be asked for feedback on what they have tasted and told what each food is.

This is what they will taste:

1. Chicken in a lemon marinade

2. Squid

3. Olives

4. Spicy sausage

5. Salsa and tortilla chips

6. Octopus

Tapas Tasting

What are tapas?
 Listen carefully to the explanation.

· You will be given 6 different types of tapas to taste, one at a time. 

· When you have tasted each one, complete the grid below by ticking what you think about it. 

· In the final column, write down what you think it is. 

· When you have tasted all the tapas, you will be asked to say what you thought about each one and will be told what it was.
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Me gusta mucho
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Me gusta
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No me gusta
	What is it?

	1.


	
	
	
	

	2.


	
	
	
	

	3.


	
	
	
	

	4.
	
	
	
	

	5.


	
	
	
	

	6.
	
	
	
	


¡ Qué aproveche!
[image: image18.jpg]


[image: image19.png]



Language Taster Sessions
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For the taster sessions in Chinese, Russian and Italian there will be a member of the Holt MFL teaching team to lead the session. Please feel free to join in.

Russian – Dr Jigounova

Chinese – Mrs Wu

Italian – Mrs Vaughan
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Dance Sessions

A member of the Holt P.E. department, either Miss Holmes or Mrs Rhodes will lead the dance sessions. The children will need to wear trainers or do the dance in bare feet.

Emergency and Evacuation Procedures
MEDICAL EMERGENCIES FOR PRIMARY SCHOOL VISITORS

A First Aid kit for small cuts/grazes etc. is available in the Main Hall.

Any pupil requiring medication for an existing medical condition, should carry this with him/her and be accompanied by a trained member of staff from the Primary School.

In the event of a more serious accident, please send the Year 10 pupil accompanying each group to Reception; to inform the First Aid staff who will advise accordingly.
FIRE ALARM PROCEDURES FOR PRIMARY SCHOOL VISITORS

1. If you discover a fire

· Sound the alarm. Use a fire call point (break glass).

· Go to the nearest telephone which is safe to use.

· Telephone reception (tel:200 or 208) who will call the fire brigade

2. When an alarm sounds

· The fire bell is a continuous ringing bell

· All visitors evacuate through the nearest safe exit and assemble near lower hockey pitch – by the 6th form block. (Leave all bags etc. behind)

EVACUATION PROCEDURES FOR PRIMARY SCHOOL VISITORS

SECURITY ALERT
The security alert is a long intermittent ringing of the bell (more than 4 rings).

When the security alert rings, evacuate the classroom as quickly as possible.   TAKE ALL BAGS WITH YOU.
On arrival at the evacuation area:

	1.
	All part-time staff, staff without forms, supply and associate staff - report to Ms Edwards.  The purple staff absence slip, signing in clip boards from departments should be handed to Ms Edwards.



	2.
	Form tutors see that the girls line up with a reasonable space between forms (6th forms nearest the PE shed) and stand in front of their forms.



	3.
	Year Heads will collect registers from the office staff and distribute them to their Form Tutors or substitutes.



	4.
	Form tutors check their forms and report back to Year Heads.



	5.
	Year Heads report to Mrs. Doherty.



	6.
	Part time staff without forms and supply teaching staff who have already reported to Ms Edwards and who have not been asked to substitute as Form Tutors should stand at the rear of the form lines to ensure silence.



	7.
	The late book and the pupil signing in and out book are to be handed to Mrs. Doherty by office staff.


BROADMOOR   ALERT

SIGNAL

(a)
Prolonged Broadmoor Siren

(b) Issue of this notice

ACTION  DURING  TEACHING  TIME

(a) All staff teaching or supervising, ensure that they have taken a roll of their class.  A roll should be taken at the beginning of all lessons until the end of the day.  Unexplained absentees should be reported to the School Office.

(b) All pupils outside on PE activities are brought into school.


(c) Any other pupils outside the buildings return to classroom.  Sixth form go to Unit.

(d) All staff who are not teaching, return to main staff room.  This will apply for the rest of the day.

1. No pupil leaves the site without personal express permission from Head of Year.

2. If during normal morning break, pupils return to form rooms at once.  If during lunch break, return to form room, if possible.  If not, go to Hall.  Form teachers go to form.   Deputies assigned by the Day to Day Manager.

3. Pupils who go home to lunch report to Reception Office at beginning of lunch break.

ACTION  AT  END  OF  DAY

At 3.00 pm all forms report to their form rooms and registers will be brought round.

Please check action indicated by parents and remind pupils of this if the alarm sounds after 3.00 pm.

There will be a form period immediately.

All after school activities will be cancelled.

At 3.30 pm:
Those going home


-
go straight home,



Those on Contract buses or coaches
-
report to courtyard,



Those awaiting parents

-
go to hall

Staff:  please report to the person in charge in the hall before leaving.
� EMBED PBrush  ���
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Before embarking on this activity, please double-check that 


no-one in the group has a food allergy.
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