Job Title: International Coordinator 

Job Holder: Charlotte Wood
Teacher of Spanish, French and Italian 

Main responsibilities:
· 
To assist Head teacher in writing school International Policy

· 
To coordinate the international activities in school

· 
To liaise between curriculum areas on projects

· 
To head the Comenius team, and help run the Comenius project

· 
To liaise with Reading University over the programme of Chinese visitors in school

· 
To be responsible for putting together and submitting the ISA award bid

· 
To mount and maintain display boards around the school, in reception and the library showing work and giving information about international projects

· To maintain the page on the website featuring links with schools abroad

· 
To deliver assemblies to the whole school at least once per term on the International Dimension

· 
To assist the Director of Language college in selecting and appointing the International and Language Prefect from the 6th form

· 
To liaise with specfic people in the community over projects such as the links with the Ashram in India and the school in Uganda
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