To add your files to your project page follow these steps.

1. Login to eLanguages

2. Go to your project page

3. Switch to edit mode

X‘\ Language | English ¥ e
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Edit mode Properties [Bl Permissions [ Help

\

4. Click on the add icon where you want to add your file

add [[&] paste
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5. From the add resource option choose the appropriate option. If
it's a Powerpoint then choose ‘file’

Add resource

Froject stage - add a project
Text - add text directly into yol
Image - add an image to your
Mink to anather weby
File - add a document, sprea
Fage - add an additional pro|
Gallery - add a gallery to disp

Folder - add a folder to conta

kol ] B = [ = ] ]

Forum - add a forum into your



6. Browse to where the file is on your PC, write a short description.
Select the appropriate MIME type, for example if it’'s a powerpoint
file choose this option. Click save and the file will upload to the

page.

File

—  Properies

Liefine the properties and metadata for a file upload.

upload file = H:‘elanguagesiculturel8\guide to upload)| Browse..

description™ |3 pey file by Chris
MIME type powerpoint files b -
content English b

language *

category * 10+ b
rename file | new file by chris.ppt h
Save || clear |

7. Tell everyone that you've uploaded some new work. Tell them that
your students are looking forward to seeing new work from the
other schools. To do this click on the ‘Send email to all members’
link.



Participants

Ana Ghnfion Abad - Espafia (spain)

Ana Lopez Thomas owner - United kKingdom
Angel Puerta - Espafia (Spain)

Gwyn Evans - United Kingdom

Jdess FHiley - United Kingdaom

Jdahn Fhillips - United Kingdom

Filar Giraldez - Espana (Spain)

Focho Romera - Esparia (zpain)

Tzvety Telcharova - Penybnuvka brarapa (Bulgaria)

Sen! an email to all members

8. email elanguages@britishcouncil.org if you have any problems at
all
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